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Quick Start Guide: Downloading and saving CPD activity logs 
and templates for recording evidence of participation

C P D  H o m e  u n d e r s t a n d s  t h a t  s o m e  C P D  a c t i v i t i e s  c o m p l e t e d  d u r i n g  y o u r  w o r k i n g  d a y  d o  n o t  p r o v i d e  e v i d e n c e  o f  p a r t i c i p a t i o n .  

O u r  C P D  a c t i v i t y  l o g s  a n d  t e m p l a t e s  s u p p o r t  y o u  a s  a  C P D  H o m e  s u b s c r i b e r  t o  p r o v i d e  a c c e p t e d  s u p p o r t i n g  e v i d e n c e  o f  y o u r  p a r t i c i p a t i o n  
w h e n  s e l f - r e c o r d i n g  y o u r  c o m p l e t e d  C P D  a c t i v i t i e s .  
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Access the logs and templates

Log in to CPD Home

On the blue menu bar, select 

Select the log or template style from the list 
provided that meets the CPD activity type supporting 
evidence requirement

Click    Download    to export and save to your device

Enter the relevant details

Click    Save

Click    Print    and save to PDF.
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Upload the completed log or template 
to your self-recorded CPD activity.

Log in to CPD Home 

On the blue menu bar, select    Uploaded Activities       

from the    CPD Activities    menu

Locate your self-recorded CPD activity on your device 
and click   Edit    The pre-recorded CPD activity will load

Scroll to the bottom of the CPD activity view and click   Browse

Select the PDF file from your device and click   Save   .
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NB: Be sure to deidentify your entries. 

Any accompanying supporting documents can be uploaded separately in PDF or JPEG format.


